 ZHS Office-Teacher Aide Permission Form

STAFF Members:  Please review this information with the student before completing this form.  The student should:

· be a Junior or Senior student

· should first consider any open academic courses available on the schedule 

· have a history of mature, dependable, responsible behavior and good citizenship 

· have an excellent attendance record

· be on track to complete the recommend 4 years of study in core courses (English, Math, Science, Social Studies)

· Work and assist you.  Credit can not be granted for study halls.

· Keep a work log and turn it in for a week.  In order to earn a .5 credit 75 hours of actual work must be logged. 
· Aide service is  limited to 1 period per day for student and are graded as Pass/Fail.
· Taking less than 4 of 5 classes letter graded may cause a student to be ineligible for academic awards, activities, good student insurance discounts, and other opportunities

Staff member responsibilities to schedule an aide

· is under my direct supervision

· is housed in my room and should spend the majority of their time working in my room

· is required to have a hall pass when out of my room

· loses credit if absent for 5 days as per the attendance policy

· it is my responsibility to contact the office if an aide is tardy or absent

· must have an admit slip for all absences

· I will not seek more than 1 aid per semester unless first clearing this with Mr. Torres 

· aide positions must be approved by the Principal prior to placement.  

· If placed as an aide at another school building, that principal must also approve the placement.

If the above is met, then the STAFF Member should Return to Mr. Torres when the form is completed for final approval.                 

                              ___________________________________  Staff member (sign & return to Mr. Torres)

************************************************************************************
Student: ________________________________________would like to be an aide for (staff):_____________________
 


(print student name)   
During Semester (circle):   Fall       Winter     Spring        Period (circle):    1     2     3     4     5      
My schedule for the term as an aide would be as follows

	1st Period
	

	2nd Period
	

	3rd Period
	

	4th Period
	

	5th Period
	


Parents: I have read the above information and give permission for my student to be an aide.
 ____________________________  (parent signature)
If  @ HES, ZIS or ZMS, Building Principal signature____________________________________
I approve this aid placement.      ______________________________________________

Mike Torres, ZHS Principal (signature)

