Letters of Recommendation-Personal Data Form

This completed form and/or a resume should be given to individuals to aid in writing a letter of recommendation for you.  Give the letter writer at least 2 weeks advanced notice.

Name:______________________________________________

This Letter is for: Scholarships,   College   Entrance,   Employment,  General or Other__________

Specific plans after high school graduation:

Specific plans for employment (short and long term):

List advanced or honors courses completed in high school:

List all school activities including the years involved.

List all community activities while in high school.

List all leadership positions held while in high school.

List all honors and awards:

Describe your work experience-paid

Describe your work experience-volunteer and community service

Discuss your personal goals.

Discuss what makes you special and unique.

List anything else that you think would be helpful in writing a letter of recommendation:

